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Employees must apply to the pool 
administrator for permission. See 
Texas Government Code, Sections 
661.024 and 661.025, for information 
on supporting documentation that 
may be required. 

Sick Leave Donation to 
Another Employee 

Sick Leave Pool Family Leave Pool 

Contribution Amount and Withdrawal Limit 

   
  

     

 

 
   

 
 

    

   
   

  

 

    
  

 

   

  
 

 

 
  

 

  
  

 

 

 

  
   

  
  

 

   

 

 
   

 
 

 

   
 

 

 
 

 

 
    

 
 

   

  

 
   

 

     

    

Full Text of Related Statutes 

Texas Government Code, 
Section 661.207 

Texas Government Code, Sections 
661.002-661.008 

Texas Government Code, Sections 
661.021–661.028 

 

 

 

 

 

 

Contribution Amount – An 
employee may contribute any 
amount of sick leave up to the 
amount of earned sick leave 
the employee has accrued. 

Withdrawal Limit – There is no 
limit to the amount of donated 
sick leave hours the employee 
may receive; however, the 
amount used would be subject 
to the amount they would 
have been able to use had it 
been his or her own sick leave 
hours. 

An employee may not receive 
service credit under the 
Employees Retirement System 
for any sick leave donated and 
unused. 

Contribution Amount – An 
employee may contribute one or 
more days of accrued sick leave. 
This leave will be deducted from 
the employee’s earned sick leave 
as if the employee had used the 
time for personal purposes. 

Certain employees, depending 
upon their membership in the 
Employees Retirement System, 
may designate a number of their 
accrued sick leave hours to be 
donated to the sick leave pool 
upon retirement (instead of using 
those hours for retirement credit). 

Withdrawal Limit – The pool 
administrator determines the 
amount of time that an employee 
may withdraw. However, the 
employee may not withdraw time 
from the sick leave pool in an 
amount that exceeds the lesser of 
one-third of the total time in the 
pool or 90 days. 

The estate of a deceased employee 
is not entitled to payment for 
unused sick leave pool time. 

Contribution Amount – An employee 
may contribute one or more days of 
accrued sick leave or vacation leave. 
This leave will be deducted from the 
employee’s earned sick leave or 
vacation leave as if the employee had 
used the time for personal purposes. 

A retiring employee may designate a 
number of accrued sick leave or 
vacation leave hours to be donated to 
the family leave pool upon retirement 
(instead of using those hours for 
retirement credit). 

Withdrawal Limit – The pool 
administrator determines the amount 
of time that the employee may 
withdraw. However, the employee 
may not withdraw time from the 
family leave pool in an amount that 
exceeds the lesser of one-third of the 
total time in the pool or 90 days. 

The estate of a deceased employee is 
not entitled to payment for unused 
family leave pool time. 
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5. Must employees pay back extended sick leave? 

No, an agency or higher education institution may not require the employee to pay 

back the amount of extended sick leave used. 

Sources of Additional Information 

Information on additional types of leave can be found in the Texas Human Resources 

Management Statutes Inventory. 

State agency and higher education institution employees and their supervisors should 

direct questions about specific situations to their entity’s human resources 

department. Then if the human resources department staff has questions, they should 

contact the classification analyst on the State Auditor’s Office’s State Classification 
Team assigned to the entity. The contact information is on our website. 

Due to the complex nature of many leave provisions, state agencies and higher 

education institutions should also consult with their legal counsel to ensure 

compliance with all applicable federal and state laws and regulations related to the 

Family and Medical Leave Act. 
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